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INSTRUCTOR:
PLEASE SUPPLY A BRIEF SUMMARY AND/OR OUTLINE OF THE PROGRAM TO 




BE PRESENTED.  This should be completed prior to conducting the training program.  

Attach a copy of any materials to be supplied to staff, i.e., handout, exam, etc., and make reference to it
in this summary.

The above named staff received a verbal presentation outlining the importance and scope of the
 program.  The trainer and staff read information entitled “Fire Safety” which covered general fire safety, evacuation procedures, responsibilities during drills, the designated meeting place outside the building or within the fire safe area in the event of an actual fire, the use of fire extinguishers, smoke detectors and fire alarms and notification of the local fire department as soon as possible after a fire is discovered. 






















Questions were answered by the instructor.  Additional questions may be referred to the Fire

 Marshall/Safety Committee.






































** = For Staff Development Use ONLY
CHANGING LIVES CENTER
COMMUNITY LIVING PROGRAMS
FIRE SAFETY

GENERAL FIRE SAFETY PROCEDURES

Proper fire protection is not a luxury – it is a necessity. You do not have to be a professional firefighter to realize the horror of an uncontrollable fire at a group home.  In no other type of facility are the individuals so dependent on staff as those residing here.  The very nature of their infirmities may cause them to be helpless.  You have a moral responsibility to keep the individuals safe, as well as giving them the proper care.  As each day goes by with fire hazards left uncorrected, the chance of a tragedy occurring increases.  Read, review and learn the evacuation routes of your area of responsibility.  This knowledge could save someone’s life.

No employee has the right to assume any fire is too small to report.  Sound the alarm and remember that life safety is our primary concern.

During an emergency, you must remain calm.  DON’T RUN! Order and control will provide the safest atmosphere in preventing catastrophe.

Remember that the most powerful defense against fire is the fire conscious employee.  Please remember the following:

1. Keep exits clear of furniture, clothes and other obstructions.

2. Do not allow hazardous material to accumulate.  Make sure they are used and stored properly.

3. Report faulty electrical equipment to maintenance.  Do not overload electrical outlets.  Report damaged electrical cords immediately.

4. Encourage Individuals to be fire conscious and discourage activities that may cause fire.

5. “No Smoking” signs shall be observed.  Do not smoke where it is prohibited within the facility.  You do not have the right to jeopardize the Individuals’ safety by ignoring our plans for fire prevention.

6. When smoking in authorized areas, properly dispose of the smoking material.  Do not leave a smoldering cigarette unwatched.

7. Keep halls and doorways clear of boxes, chairs, tables and all other materials, which can prevent quick evacuation.

8. Keep areas around fire extinguishers open and clean so if extinguishers are needed, they can be found and used quickly.

9. Boxes, wood, leaves, dry grass and other combustibles materials should not be piled outside of the doors or along side of the home.  These materials should be discarded.

10. Know the Emergency Action Plan.  Know the locations of fire alarms, extinguishers, evacuation routes and your designated safe area.

11. When calling any emergency number, always let the other party hang up first to ensure the receiving of all important information.

12. Do not run electrical cords under rugs.

13. Turn pot handles away from the edge of the stove.  If possible, place hot pans on back burners.

14. If you discover fire or smoke, act immediately, following the fire evacuation procedures listed below.
FIRE EVACUATION PROCEDURES

What to do:

If you discover fire or smoke, act immediately:

FIRST:
Remove any Individuals from immediate danger.

SECOND:
Sound the fire alarm

THIRD:
All individuals must evacuated from the home and away from any roadway and 



assemble at the designated area.  Close any doors you exit through or pass as 



you evacuate.  Turn on lights to allow fire personnel who are unfamiliar with room 


locations, better visibility.

FOURTH:
Staff will conduct a head count as soon as possible after evacuation.

FIFTH:
Call 911 and then the On-Call from another home or designated meeting place/safe area.



If possible, before the last staff member leaves the house, they should make sure 


that air or heating system is turned off.  This will prevent smoke from circulating 



through the house’s ductwork.

If a fire alarm sounds:

FIRST:
Evacuate the area which you are in.

SECOND:
Go to a door on the outside of the building which is being used for evacuation and 


assist the evacuees.

FIRE EXIT DRILL PROCEDURES

The purpose of fire exit drills is to ensure that efficient and safe use of the exit facilities are available.  Proper drills ensure the orderly exit under control and prevent panic, which has been chiefly responsible for loss of life in major fire disasters of history.  Order and control are the primary purposes of the drill.  Speed in emptying buildings, while desirable, is not itself and objective and should be made secondary to the maintenance of proper order and discipline.

Fire exit drills will be held at least once every month, in compliance with the Fire Code.

Fire is always unexpected.  Fire fighting should always be made secondary to life safety.  Fire drills are designated to familiarize the occupants with ALL available means of egress, particularly fire escape stairs, and other emergency exits that are not normally used.  Drills are so arranged that the building can be cleared in an orderly manner under the conditions that exist during a fire.

The fire alarm or verbal cue, i.e., “This area (name) is on fire”, will be regularly used as the signal to start the fire exit drill.

Fire drills will include the transmission of a fire alarm signal and simulation of emergency fire conditions.  Movement of Individuals who are ill, to safe areas or to the exterior of the building, is not required during known fire drills only.

USE OF FIRE ALARMS – THE FIRE ALARM SYSTEM

Pull stations (red fire boxes) are strategically located near exits throughout the facility.  To sound the alarm, simply pull the lever down and the fire bell will sound.

INITIATING A FIRE DRILL

The authorized person will present staff with fire situations verbally and request them to respond appropriately.  For example:  “This trash can is on fire, please follow the proper fire drill procedures.”  It is them the employee’s responsibility to take the following steps:

1. Sound the fire alarm.

2. All Individuals must evacuate from the home and away from any roadway and assemble at the designated area.

3. Staff will conduct a head count as soon as possible after evacuation.

4. Tell the person in charge of the drill you would phone the Fire Department and then the Administrator in an actual fire.

5. Tell the person in charge of the drill that you would contain or extinguish the fire, if you can safely do so and would remove oxygen cylinder, where applicable, and records if you could safely do so.

6. Tell the person in charge of the drill that when the Fire Department arrives, you would advise whether or not all persons are out of the home or their last known location and the location of the fire.

DESIGNATED MEETING PLACE (WHERE TO GO)

During inclement weather, it will not be necessary to move the individuals to the Designated Meeting Place, but only to safe areas just outside of the building near to exit paths. All Individuals must exit the building by crossing through the threshold of the exit door, but then may meet just outside the door. This applies only during evacuations which have been announced as fire drills.  If during inclement weather the fire alarm sounded, and if a staff member has not been told the alarm is a fire drill, then the staff member must fully evacuate individuals to their designated meeting area.

Individuals and staff must be able to follow the appropriate evacuation procedures.

ASSIGNMENT OF SPECIFIC TASKS

After the staff contacts the Fire Department, the Administrator shall be contacted and shall make all further decisions as to who shall be notified.

TESTING THE FIRE ALARM SYSTEM

It is the House Manager’s or the Assistant House Manager’s responsibility to test the fire alarms system weekly.  An announcement will be made that you are testing and for all practical purposes, you can ignore the short ringing of the alarm.  If you are in an area where Individuals may react unfavorably to the test, it is your responsibility to calm them.  If at all possible, test the alarm when the individuals are not in the home.

ANY OTHER RINGING OF THE FIRE ALARM IS YOUR SIGNAL TO ACT.

FIRE EXTINGUISHER USAGE

You must know how to limit the spread of fire, control it until the Fire Department arrives, and possibly extinguish it should you ever be faced with a fire or smoke emergency.  Therefore, it is essential that you become aware of the types of portable fire extinguishers and their uses.

Life safety is our primary concern.  Your personal safety and the safety of others are the most important factors when deciding whether to fight a small fire.

When discovering a fire, evacuate, pull the fire alarm, call the Fire Department and THEN determine if you can safely extinguish the fire.

There are many different types of extinguishers on the market today.  There are extinguishers that will handle several classes of fires, just as there are also extinguishers that will handle only certain fires.
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Class A:
Ordinary combustibles such as wood, cloth, paper, rubber 





many plastics.

Class B:
Flammable liquids such as gasoline, oil, grease, tar, oil-based 




paint, lacquer, and flammable gas.

Class C:
Energized electrical equipment including wiring, fuse boxes, 





circuit breakers, machinery and appliances.

If the extinguisher is suitable for more than one class fire, it will have multiple letter and numeral classifications on the label of the Underwriter Laboratories, which is affixed to the extinguisher.  It is recommended, and most manufacturers do, that markings be applied to the extinguisher to indicate suitability of extinguisher.

All extinguishers are strategically located throughout the home.  Be familiar with their location and appropriate use.

The fire extinguishers are checked by the House Manager or Assistant House Manager monthly.

You must remember that fire extinguishers are first aid appliances only and that once a fire starts, you have 1 – 2 minutes to evacuate.  (In one minute the fire could spread and the heat will be intense enough to knock you unconscious.)  The term “first aid” is applied to this equipment because its limited capacity permits its successful use only on small fires. 

DO NOT ATTEMPT TO PUT OUT A FIRE UNTIL ALL OTHER PRECAUTIONS HAVE BEEN TAKEN.  Before you begin to fight a fire, be sure of the following:



1. Everyone has left or is leaving the building.

2. The Fire Department is being called.

3. The fire is small and contained and is not spreading.

4. The exit is clear and you can fight the fire with your back to the exit.  YOU MUST ALWAYS ASSUME THAT YOU MAY NOT BE ABLE TO PUT OUT THE FIRE.  If the fire doesn’t go out with your first attack, or if anything goes wrong, leave the building immediately and do not return.

5. The proper extinguisher is available.

6. You are trained and confident about using the extinguisher.

7. You can stay low and avoid breathing smoke.

If the fire is not properly extinguished, the Fire Department will be available for such rescue and major fire fighting operations that may be necessary.

To use a Multi-purpose ABC Dry Chemical extinguisher, remove it from the rack on which it hangs.  You either carry it or drag it to the fire’s location.  REMEMBER THE WORD “PASS”:

P  =  Pull the pin.


A  =  Aim the extinguisher at the base of the fire.  Stand back about 8 – 10 feet.


S  =  Squeeze the trigger.  Make sure your first shot is on target.


S  =  Sweep the extinguisher from side to side.  The fire extinguisher only lasts about 3 – 20 


seconds.

Once the fire is extinguished, continued discharging the extinguisher to prevent reignition after the fire appears to be out.  Once the fire is extinguished, back away from it.  Do not turn your back on a fire that is apparently out.  Keep your back to the exit at all times.  If your escape path is threatened, you will no longer be able to safely fight the fire.  GET OUT.

THE SPRINKLER SYSTEM

Some homes are protected by an automated sprinkler system.  Each system is designed to automatically distribute water on a fire in a sufficient quantity to control the fire.  When a sprinkler is activated, an alarm will sound.  All sprinkler systems have red shut off valves with red tags attached.  Sprinkler systems are checked quarterly.

SMOKE DETECTORS

The smoke detector is your first line of defense against a fire.  There are smoke detectors on every level of the building.  Detectors are checked weekly.

In order to be prepared for a fire, you must:

1. Develop and practice an escape plan with all people.

2. Follow manufacturer’s instructions in installing and maintaining smoke detectors and fire extinguishers.

3. Prevent fires by using common sense and safe practices.

4. Contact your Fire Marshall and/or the local Fire Department for some information.

RESOURCES:
· Home Smoke Detectors, 1993, NFPA.

· Fire Extinguishers: Fight or Flight, Instructor’s Guide, NFPA, 1988.

· “Plan to Get Out Alive” – A Family Fire Safety Video, Developed in Cooperation with the U.S. Fire Administration and Nassau County Fire Service Academy and Staff, 1988.

· Fire in Your Home, Prevention & Survival, NFPA 1993.

· Fire Safety, Business & Legal Reports, Inc., Madison, CT 06443, 5/91

· Fire Safety, Coastal Video Communications Corp., 1993.

· Changing Lives Center Emergency Action Plan, July 2021
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